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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: E
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Jeff Schuette
	SUPERVISOR'S CLASS: Senior Environmental Scientist
	personnel analyst: Amanda Jack
	personnel date: 3/2/12
	PERCENT OF TIME: 40%30%20%10%
	activity: POSITION SUMMARYUnder the direction of the Senior Environmental Scientist of the Environmental Support Section A, the student assistant is responsible for assisting in the collection, data entry, analysis, management, and reporting of environmental information.  The student assistant will assist with field surveys and monitoring, environmental compliance on projects, and emergency response operational needs.   ESSENTIAL FUNCTIONSThis position requires that the incumbent work cooperatively with others in a team-oriented environment; maintain regular, consistent, predictable attendance; and exercise good judgment.  The percentages below will vary with the skill level of the incumbent and the time of the year.Assist staff with computer based data entry, analysis of collected data, and presentation of environmental concerns in the form of written reports to staff.Perform mitigation and construction monitoring for animal and plant species such as Giant Garter Snake and Swainson's Hawk.  Monitor field operations and activities for compliance with environmental permits, laws, and regulations.  Assist staff in processing environmental data and permit application packages.  Assist staff with organization and maintenance of documents and research results.  This may occasionally require driving a State vehicle and sometimes working in adverse weather conditions.Assist staff in preparing documents for permit compliance, preparing draft California Environmental Quality Act (CEQA) documents, and in meeting other environmental compliance requirements.  Perform other duties as assigned by the Senior Environmental Scientist.
	classification: Student Assistant
	appointee: 
	dwr position number: 1486-4870-900
	sap personnel no: 
	sap position number: 50038003
	division: DFM/Environmental Support Section A
	mcr: 1
	percent 2: 
	activity2: SPECIAL REQUIREMENTSPosition may occasionally require the incumbent to be able to walk on uneven terrain, lift up to 40 pounds, and work in adverse weather conditions.  Must possess a valid California Driver's License.  
	supervisor name: Jeff Schuette
	employee name: 


